国外人员差旅报销提供的票据：
1. 来回机票行程单（电子版行程单或清晰照片）
2. 国际机票刷卡记录（银行对账单的电子版、扫描或照片，或者网上银行付款记录打印件及电子版）
3. 来程登机牌（纸质版，或电子登机牌的打印件）
4. 回程登机牌（照片或扫描件）
5. 护照首页
6. 出入境记录（需有出入境盖章）
7. 住宿费（酒店开具的发票和住宿清单、超过1000元需要刷卡记录）
8. 往来机场的市内交通（如果有的话）


Documents required for travel and expense reimbursement for visiting scholars:

1. Round-trip itinerary (electronic or photo copy with high resolution)
2. Payment record of the international flights (Electronic, scanned, or photocopy of the bank statement, or printed and electronic copy of the online payment record)
3. Arrival boarding passes (paper version or e-boarding version)
4. Leaving boarding passes (photos or scanned copies)
5. Scanned or photocopy of the first page of the passport 
6. Scanned or photocopy of board crossing records with EXIT-ENTRY ADMINISTRATION official stamp
7. Invoice of the accommodation (payment record is required if the amount surpasses 1,000 RMB)
8. Invoice of Ground transportation to and from the airport, if any
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