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	Job Title
	Assistant Engineer

	
	

	Business Unit
	Head Office

	
	

	Department
	South China

	
	

	Reporting Relationships
	Project Operation Manager


	
	

	Location
	Guangzhou

	
	

	Objective
	1. Performing shift duty assisting operation Manager in the management of Facility Management  Project (energy management, indirect material cost saving initiatives, facility maintenance and quality enhancement) to meet client and company target.
2. Support day-to-day facility operations to meet expectation and best practice 


	
	

	Accountabilities
	1. Promote and communicates company operating philosophy, objectives 

2. Complies with all company policies and procedures and adheres to company standards of business ethics and conduct

3. Resolves customer issues/conflicts. Maintains open communications with the customer and good customer relationship to improve customer satisfaction.

4. Operation review, up date and maintain manuals and as built drawing.

5. Conduct trouble shooting as required. 
6. Support and conduct Ops Audit and Critical Environment Audit as require.
7. Prepares customer/management required reports detailing operational activities at assigned facilities for the reporting period..

8. Tracks, analyzes and trends assigned facilities costs, energy consumption and operational data.

9. Must be a team player committed to working in a quality environment and EHS practice
10. Maintain high employee morale.

11. Performs other duties as assigned.



	
	

	Key Result Areas
	1. Support smooth FM Account operation 
2. Initiator and enforcer of best practice and cost saving.



	
	

	Required Qualifications & Experience
	1. Degree in Engineering or Building Management
2. Minimum 1 year working on Engineering Project.
3. Self motivated, results driven, possesses high integrity 
4. Strong leadership with excellent interpersonal and communication skills
5. Well versed in computer applications
6. Proficiency in English is a must.
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