Documents for the Work Permit
以下资料如有非中文的请翻译成中文版。
All the English documents should be translated into Chinese.

1.工作资历证明（部分A类可采取承诺制，详情请咨询）；
1. a 2-year Relevant work experience certificate(The certificate should include the applicant’s position, duty, employment period, and contact person for each of your former employers. It should be signed by former employers or affixed with their seals);

2.最高学位学历证书及认证（部分A类可采取承诺制，详情请咨询）；
2.Highest degree certificate/professional qualification certificate and its authentication:
· Highest degree certificates obtained overseas should be authenticated by: Chinese Embassy/Consulates in the country where your certificate was obtained; or by Embassy/Consulates, in China, of the country where the degree was conferred; or by China’s degree authentication organizations;
· Highest degree certificates obtained in China’s Hong Kong, Macau or Taiwan should be authenticated by mainland China’s degree authentication organization, or notarized at local notary organizations; 
· Highest degree certificates obtained in mainland China do not require any authentication or notarization.

3.无犯罪证明及认证（A类可采取承诺制）；
3.No criminal record certificate and its authentication (if the applicant has stayed in China for more than 1 year, just provide the passport’s entry stamp page): Certificate of no criminal record can be issued by government authorities including police stations, public security offices, and courts from the applicant’s native country or habitual residence. In this case, the certificate should be authenticated, either by the applicant’s native country’s Embassy/Consulates in China, or by China’s Embassy/Consulates in the applicant’s native country.

4.体检证明（在境外申请工作许可通知时可提交健康承诺书，入境后需提交中国境内检验检疫机构出具的境外人员体格检查记录验证证明或健康检查证明书。广州检验检疫机构为龙口西路207号国际旅行卫生保健中心。）；
4. Physical Examination Certificate（The applicant before entering China is allowed to provide a letter of commitment, promising to supplement a health inspection certificate issued by the inspection and quarantine authorities in China after entering China. The health inspection and quarantine authority in Guangzhou is Guangzhou International Travel Health Care Center, which is located in No.207, Longkou xi road.）

5.合同；
5. The applicant’s contract

6.护照信息页、此次入境签证页（无签证页可不提供）；
[bookmark: OLE_LINK1]6. The applicant’s passport’s information page and visa page;

7.外国人签证照电子版（请保存好回执单）；
7. Digital passport photo taken in the past 6 months, JPG format and white in background, with pixel resolution of no less than 354 (width) x 472 (height)，please keep the receipt;

8.个人简历（按下表填写）
8. The applicant’s CV with Chinese translation (filled as followed form)

如果有以下材料请提供：
Provide the following documents if you have:
9. 60岁及以上的请提供保险单
9. Policy of insurance if you are of and over 60 years old

10.原工作许可证及注销证明；
10. work permit & cancellation letter

11.有效居留许可（签证）;
11. valid residence permit（visa）

12.博士后请提供博士后聘用通知书和进站证明
12. Postdoctoral Fellow should provide：SCUT Offer Letter of Postdoctoral Fellow and Cetificate of Registration for Postdoctoral Fellow

13.如有随行家属请提供：①随行家属护照（或国际旅行证件）
信息页；②家属关系证明：配偶-结婚证书，子女-子女出生证明或收养证明，父母或配偶父母-申请人出生证明或结婚证书或公证证明；③体检报告：18 周岁以上家属需提供（不采用承诺制）。
13. Relevant documents for the accompanying family members：①The bio-data page of the accompanying family member's passport (or international travel documents); ②Certificate of relationship with the applicant (spouse: marriage certificate; child: child birth certificate or adoption certificate; parents or parents-in-law: the applicant's birth certificate, marriage certificate or notarization certificate); ③Physical examination report: for family members over the age of 18 (a commitment letter is not applicable).

· 从中国境内其他教育机构转聘至我校的外专还需要提供原单位离职证明和工作许可的注销证明复印件，但是可以免于提供最高学历证明和工作资历证明。
· If you are transferred from other Chinese education institutions, you should also submit a copy of your release letter from your former institution, and a copy of cancellation certificate of your former Work Permit. However, you don’t need to provide Highest Degree Certificate and Relevant Work Experience.



个人简历
CV

	姓（如护照所示）
Surname (as on passport)
	
	出生日期
Date of Birth
	YYYY/MM/DD

	
	
	性别
Gender
	

	名（如护照所示）
Given name(s) (as on passport)
	
	国籍
Nationality
	

	出生地
Place of Birth
	
	最高学位
Highest Degree
	

	婚姻状况
Marital Status 
	
	电子邮箱
Email
	

	护照号码Passport Number
（所有使用过的护照）
	
	中国电话
 phone number
	

	是否有多国籍
Dual Nationality
	
	全职岗位及职称
Position 
	

	是否有随行家属
Accompanying Family Members
	有Yes       无No

	签证办理地点（如果需要）
Embassy/Consulate where you applying for Chinese Z-Visa（if necessary）
	

	现全职单位（所在国家）
Work Unit
	

	主要教育经历
Education Background from undergraduate level (including university’s name, majors, starting and ending dates)

	1、YYYY/MM----YYYY/MM   xxxx大学  专业  学位

	主要工作经历
Work Experience (including name of the company or institution, country, position, title, duty and duration of employment)
	1、YYYY/MM----YYYY/MM   xxxx单位  岗位  职务  工作任务
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体检承诺书
Health Commitment

本人，      （国籍：       ，护照号码：        ）郑重承诺：健康状况良好，未携带任何慢性病及传染性疾病并且没有任何精神性疾病。到达中国后我将提供中华人民共和国出入境检验检疫部门出具的体检证明。若抵达中国后的体检结果不符合政府部门的要求,我将自行承担一切后果。
I,       (Nationality:         , Passport No. :        ) solemnly promise that I am in good health, not carrying any chronic diseases and infectious diseases and no mental illness. I will provide the health check from the Entry-Exit Inspection and Quarantine Department of The People's republic of China after entering China. Upon arrival in China, I will provide the health check from the Entry-Exit Inspection and Quarantine Department of The People's republic of China. If the result of my medical examination after arriving in China does not meet the requirements of the government department, I will bear all the consequences by myself.



申请人(签名)：                   申请单位(盖章)：
Applicant (Signature):          Application Unit(Stamp):
                               
                      
                       日期：    年    月    日
                          Date:


无犯罪记录承诺书
LETTER OF COMMITMENT

本人，                 （国籍：                ，护照号码：             ）郑重承诺：本人至今在本国及境外无任何犯罪记录，且来华工作期间将严格遵守中国的法律。以上承诺如有不实，本人愿承担一切法律责任。
I,                    (Nationality:               , Passport No.:                ) solemnly promise that I have no criminal record both in my country and abroad. I will strictly abide by People’s Republic of China laws and regulations and will take all legal responsibilities for the commitment.


申请人(签名)：                   申请单位(盖章)：
Applicant (Signature):          Application Unit(Stamp):
                               
                      
                       日期：    年    月    日
                          Date:

